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OREGON FIRE SERVICE OFFICE ADMINISTRATORS  
BOARD OF DIRECTOR’S MEETING MINUTES  

Keizer Fire District, Keizer, Oregon 
First Quarter February 8, 2007 

 
 

ATTENDANCE 
President  Karen Bracken, Keizer Fire District   
Vice President Susan Mootry, Tualatin Valley Fire & Rescue 
Secretary Paula Wydra, Cook County Fire and Rescue   
Treasurer Rhonda Grant, Stayton Fire District                             
Liaison Elaine Parrott, Jefferson RFPD 
Region 1 Rep Jane Herman, Mid-Columbia Fire & Rescue  
Region 2 Rep Vickey Dosier, Salem Fire Department  
Region 3 Rep Janet Huston, Siuslaw Valley Fire and Rescue 
Region 4 Rep Jill Dorrell, Newberg Fire Department    
Region 5 Rep Bonita Johnson, La Pine RFPD 
Education Chair Lauri Wilkerson, Jackson County Fire District #3 

Accreditation Chair Rebecca Hollenbeck, Springfield Fire & Life Safety 
Membership Chair Barb Kunkel, Portland Fire Bureau 

Hospitality Chair Laura Houston, Stayton Fire District 
Communications Chair Lori Fawcett, Clackamas Co. Fire District #1 

 Website Chair Laura Houston, Stayton Fire District 
Protocol Chair Pat Cane, McKenzie Fire & Rescue 

 
President Karen Bracken called the first quarter Board Meeting to order at 12:55 p.m. Special guest in 
attendance was Brenda Burks of Winston-Dillard RFP. 
 
APPROVAL OF MINUTES – A motion was made by Susan Mootry to approve the minutes of the 
October 17, 2006 Board Meeting, the October 18-19, 2006 Business Meeting, and the October 20, 
2006 Post Conference Meeting, as corrected.  The motion was seconded by Pat Cane and was 
approved unanimously. 
 
CORRESPONDENCE – President Karen Bracken read a note from Sam Phillips of 
Hillsboro Fire Department who was a speaker at our 2006 Conference, thanking OFSOA 
for our hospitality and gift.      
 
TREASURER’S REPORT – Treasurer Rhonda Grant distributed and reviewed the 
Treasurer’s Reports, highlighting (1) checking account balance of $1,231.48 (2) Money 
Market Account General Fund balance of $8,458.65 (3) Scholarship balance of $5,266.50 
totaling $14,956.63.  A motion was made by Jill Dorrell to approve the Treasurer’s Report 
as of February 8, 2007  as presented.  The motion was seconded by Jane Herman and was 
approved unanimously. 
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REGIONAL REP REPORTS 
 
Region 1- Representative Jane Herman reported that she sent out notes to the fire 

districts in her region.  In addition, she has spoken to the local fire chiefs, 
reminding them that our 2007 Conference will be held in Hood River and 
urging them to attend. 

 
Region 2- Representative Vickey Dosier reported that she contacted the members in 

her region via email.    
 
Region 3- Representative Janet Huston reported that she sent out Happy New Year 

cards to the members in her region, with handwritten notes in each card.  
In addition, she indicated that she is learning that many of the fire districts 
in her region do not have secretaries or office administrators. She is 
developing a letter with the help of her fire chief to go out to all the fire 
districts not represented by OFSOA.  In addition, she has been talking to 
the secretary of one of the fire districts in the Coos Bay area, hoping she 
might attend the workshop.  

 
Region 4- Representative Jill Dorrell reported that she emails her members monthly 

and notified them as soon as she saw the Spring Workshop information on 
the website. 

 
Region 5- Representative Bonita Johnson was not in attendance.  President Karen 

Bracken read her report in which she indicated that she had a luncheon 
meeting with a number of the members in her region.  

 
Liaison- Representative Elaine Parrott had to leave before meeting began to act as 

PIO for her district on a structure fire. 
 
COMMITTEE REPORTS     
 
Membership- Barb Kunkel was not in attendance, however, President Karen Bracken 

distributed her membership report, reporting that as of January 29, 2007, 
we have received 108 renewals, and with eleven lifetime members, 
membership totals 124. 

 
 Hospitality – Laura Houston reported that she mailed thank you cards to Bonita 

Johnson and Tracy Read, for helping with the Hospitality Suite, to Michelle 
Anderson and the staff of Best Western Seaside, and to Dave Ulbricht and 
Tim Iltz for sponsoring the hospitality during our Bunco Party.  In addition 
Laura sent a get well card to Sheryl Forrest. 
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 Merchandising – Terri Hall sent a note indicating that she would like to buy 

pink socks to sell at the workshop if everyone is in agreement.  Pink socks 
were discussed and it was decided that it sounded like a fun idea.   

  
Education- Lauri Wilkerson reported that she has not done anything as yet due to the 

fact that she is still trying to figure out what is expected of her in her new 
position.  

 
Conference 2007 – Jane Herman reported that the Best Western facility is 

secured, discussed options for meeting rooms and the hospitality suite.  She 
is trying to come up with a theme, but thinks it might be easier to pick a 
theme once she knows what the classes are going to be.  She indicated that 
members have indicated that they want more time for networking, so they 
will be mindful of that while planning the schedule.  The fire chief from 
Pendleton Fire is going to help out with the conference, as well.   

  
 Jane also reported that a Conference Committee has been established, as 

follows:  Monica Petrone, Amy Anderson, Barb Kunkel, Anna Kindred, 
Nanette Wilson, Tanya Kleinschmidt, Bonita Johnson and Tara 
Constantine. 

 
 Jane indicated per Teri Van Wagner that Chief Jeff Johnson of TVFR will 

speak at our Conference.   
  
Accreditation - Rebecca Hollenbeck reported that she has been contacted by one 

person so far and she is in the process of updating the website.   
 
 President Bracken requested that we provide for an accreditation session at 

the Spring Workshop. 
 
Communication – Lori Fawcett distributed a draft of the next newsletter to be  
  published.  President Bracken questioned how the newsletter will be  
  distributed, Griffin-Tabor (OFCA) versus outside printing firms.  There 
  followed discussion regarding outside printing firms and mailing lists.  

   President Bracken will obtain pricing from Eagle Mailing and/or Valley 
Mailing.  Lori intends to have the newsletter ready for distribution by 
Friday, February 16, 2007. 

 
 President Bracken indicated that she wants the board meeting minutes 

within two weeks from the meeting dates in order to better communicate 
with attendees and members. 
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Website- Laura Houston spoke about the website and the importance of form 

consistency, keeping the website up-to-date, and the need for news.   
 
Protocol –   Pat Cane reported no proposed changes to the Bylaws or the Policy  
  Manual.  Pat anticipates the re-alignment of the region line between  
  Regions 1 and 5 will be a topic for discussion at some point in the future. 
  
Liaison Reports: 
  
 Oregon Life Safety Team – Laura reported that the team is working on a project 

in conjunction with the American Red Cross and Home Depot called the 
‘Home Safety Zone’.  She also reported on a DuPont project for ‘Light Bulb 
Smoke Alarms’ with a convenient light switch for testing.   It is their intent 
to market this product to the elderly and individuals with high ceilings in 
their homes. 

 
OAIRS – Amy Anderson was not in attendance, nor did she submit a report. 
 

Report from Guest Visitors – There were no reports. 
 
Business Items 
 

(1) Conference 2007 – Jane Herman presented her report previously in the 
agenda under Education.  

 
(2) Conference 2008 – Bonita Johnson was not in attendance.  It was reported, 

however, that the Conference 2008 will be held at the Ameritel Inn in Bend. 
 
(3) Workshop 2007 – Brenda Burks of Winston-Dillard, is hosting the Spring 

Workshop.  She spoke about her progress to date, outlining the schedule of 
classes/speakers and activities.  The hotel is the Holiday Inn Express in 
Roseburg.   

  
(4) Resource Manual – Laura Houston reported that she is still waiting for 

information from the members, and she indicated that inputting all of the 
information onto the website is a huge task.  President Bracken issued a 
directive to either get the Resource Manual out to the members or up on the 
website. 

 
(5) Scrapbooking – Pat Cane indicated that she would like to see members 

other than the board members get involved in the task of scrapbooking. Teri 
Hall has all of the pictures and scrapbooks.    
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(6)  Contract for Services – President Bracken met with Teri Van Wagner of 

OFCA to discuss the existing Contract for Service.  It was determined that 
we do not need this type of agreement/contract.  Instead, we will have a 
‘Letter of Understanding’ which Teri is currently writing. 

 
(7) Strategic Plan 
  
 a. Objective 2-B:  Utilize OFSOA members to deliver training and 

education to reduce costs and improve the quality and quantity of 
training. 

  
 President Karen Bracken indicated that she wants this objective 

accomplished at the next conference. 
 
 b. Objective 2-E:  Identify reasons members do not attend 

conferences and workshops and develop solutions to encourage 
attendance. 

 
 President Bracken indicated that she wants a survey developed by the 

Education Committee/Region Reps to be sent out to all the members.  Each 
rep can write their own cover memo, but all members must receive the same 
survey.   

 
 c. Objective 3-B:  Contact non-members to increase their awareness 

of OFSOA and encourage them to join.  
 
 President Bracken indicated that the Membership Committee and the 

Region Reps need to work together to finalize this objective, and be 
prepared to report their accomplishments, the portions of the objective that 
are being worked on, and a timeline for completion at our next board 
meeting.                                                                                                           

 
 Good of the Order – Treasurer Rhonda Grant reported that she has been 

working on a Guideline for hosting a Conference/Workshop.  Janet Huston 
will be reviewing it for content and grammar. 

 
 Other Business – President Bracken reported on a letter received requesting 

sponsorship for the State Fire Marshal Hazardous Materials Response 
Team conference.  It was consensus of the board for OFSOA not to be a 
sponsor of the conference.   

 
  President Bracken received a communication from Jerry Heater asking if 
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OFSOA is planning to help with registration again this year. Vice President 
Mootry concurred that OFSOA would be helping again and that she would 
take responsibility in following through with this task.    

 
  President Bracken asked Vickey Dosier of Salem Fire Department is still 

interested in hosting the 2008 Workshop.  Vickey indicated that she is and 
would check with her Fire Chief.  

  
 Meeting Schedule – President Bracken set forth the schedule for next regularly 

scheduled board meetings, as follows: 
 
   April 18th at 7:00 p.m. at Holiday Inn Express in Roseburg 
   July 19th at 1:00 p.m. at TVFR Administration Building 
   October 16th at 7:00 p.m. in Hood River    
 
 
ADJOURNMENT 
 
As there was no further business to come before the Board at this time, President Karen 
Bracken adjourned the meeting at 3:35 p.m.   
  
Respectfully submitted, 
 
Janet L. Huston  
 
Janet Huston, Acting Secretary 


