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OREGON FIRE SERVICE OFFICE ADMINISTRATORS  
BOARD OF DIRECTOR’S MEETING MINUTES  

Springfield, Oregon 
1st Quarter Meeting January 13, 2005 

 
ATTENDANCE 

President  Karen Bracken, Keizer RFPD   
Vice President Vickie Dones, Lebanon RFPD   
Secretary Janet Huston, Siuslaw Valley Fire and Rescue   
Treasurer Rhonda Grant, Stayton RFPD                             
Immediate Past President Gloria Gass, Nestucca RFPD 
Region 1 Rep Jane Herman, Mid-Columbia Fire & Rescue  
Region 2 Rep Monica Petrone, Marion CO RFPD #1  
Region 3 Rep Cheryl Hunter, Lane Co. Fire District #1 
Region 4 Rep Darla Sheldon, Gresham Fire & Emergency Services   
Region 5 Rep Phil Hull, Klamath County Fire District #1 
Education Chair Susan Mootry, Tualatin Valley Fire & Rescue 

Accreditation Chair Rebecca Hollenbeck, Springfield Fire & Life Safety 
Conference 2004 Chair Brenda Spence 
Conference 2005  

Membership Chair Barb Kunkel, Portland Fire Bureau 
 Hospitality Chair Laura Houston, Stayton Fire 

Communications Chair Lori Fawcett, Tualatin Valley Fire & Rescue 
Web Site Chair Laura Houston, Stayton RFPD  

Protocol Chair Pat Cane, McKenzie Fire & Rescue 
 
President Karen Bracken called the first quarter Board Meeting to order at 12:10 p.m.  
Karen asked Protocol Chair Pat Cane to take notes until Secretary Janet Huston arrived 
at 12:40 p.m. 
 
APPROVAL OF MINUTES – A motion was made by Susan Mootry to approve the  
minutes of the October13, 2005 Board Meeting.  Barb Kunkel seconded the motion, which 
passed unanimously.  A motion was made by Phil Hull to approve the minutes from the 
October 14-15, 2005 Annual Business Meeting.  The motion was seconded by Susan 
Mootry and passed unanimously.  A motion was made by Vickie Dones to approve the 
minutes from the October 16, 2005 Post Conference Board Meeting.  The motion was 
seconded by Barb Kunkel and passed unanimously. 
 
Guests in attendance:  Elaine Parrott, Jefferson RFPD 
 
 
CORRESPONDENCE -  Elaine Parrott announced a “Bowling Classic” for the Burn 
Center.  It will be held February 5, 2005, 5 bowlers on a team and 5 games each team. 
Contact Jefferson RFPD for more information.   
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TREASURER’S REPORT - Treasurer Rhonda Grant distributed and reviewed the 
Treasurer’s Report. There followed a motion by Vickie Dones to approve the Treasurer’s 
Report as presented.      Pat Cane seconded the motion.  Unanimously approved.   In 
addition, Rhonda distributed and reviewed the 2004 Conference Budget. 
 
REGIONAL REP REPORTS 
 
Region 1- President Karen Bracken reported that Representative Jane Herman’s 

father is very ill.  Although she is unable to attend the meeting, she 
indicated that she has been in contact with the members in her region.   

 
Region 2- President Karen Bracken reported that Representative Monica Petrone is 

on vacation and unable to attend the meeting, however, she indicated that 
she has contacted the members in her region twice since becoming the 
Region 2 representative. 

 
Region 3- Representative Cheryl Hunter reported that she is working with Sue Curry, 

Cottage Grove Fire, on accreditation completion.   Other members in region 
have contacted her about help on accreditation.   

 
Region 4- Representative Darla Sheldon reported that her goal is to get workshop 

postcards out to all region members.  Darla will have Small Stores at the 
Spring Workshop and will be discounting some of the specialty items.  As 
the Scholarship Raffle baskets were such a big hit at the conference she will 
be putting together two themed baskets for raffling at the workshop. The 
profit will go into the scholarship fund. 

 
Region 5- Representative Phil Hull reported that he is working to get more members 

in his region.  Due to his increased work load it is unlikely that he will 
rerun for this position at 2005 conference.   

 
Liaison- Karen Bracken reported that Liaison Gloria Gass was unable to attend the 

meeting.   
 
COMMITTEE REPORTS      
 
Membership- Barb Kunkel distributed the Membership Report and reported that 

as of January 13, 2005, we have received 110 renewals, including seven 
Associate members and several new members.  

 
 Hospitality –  Laura Houston was not in attendance.  
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Education- Susan Mootry provided follow-up information on the 2004 Conference and 
  reported on the 2005 Conference. 

 
Conference 2004 – Susan Mootry distributed and reported on the OFSOA 

Conference Evaluation (see attached), indicating that 42 of the 70 members 
in attendance completed critiques. Overall the conference was very well 
planned, food and accommodations were satisfactory (other than the roofing 
work going on).   

 
Conference 2005– The committee has started work, hoping to include several 

members that expressed interest in being more active in OFSOA.  The 
committee is building the speaker list.  As the Conference will be in the 
Portland area, there will be a wide range of speakers to choose from. 

 
Accreditation -  Rebecca Hollenbeck asked if anyone had a roster and program 

from the Clackamas Workshop, October 1999.  During this year, Rebecca 
plans to review OFSOA Accreditation procedures, process, and related 
forms with her committee and will recommend modification at a later board 
meeting.  Brenda Spence, Elaine Parrott, Rhonda Grant, and Pat Cane have 
expressed interest in assisting with this process.  It is her goal to make the 
process and requirements clear and less subjective, to improve 
communication with members, and to assist with the review process. 

 
Protocol - Pat Cane reported that she is developing Small Store guidelines for the Policy 

Manual.  In addition she asked that we review the bylaws and contact her 
regarding any needed revisions.  The process to amend the bylaws would need to 
start by the 2nd quarter board meeting.  She thanked everyone who provided 
information/correction for the OFSOA history timeline being developed.  

 
Communication – A draft of the latest Sixth Bugle was distributed.   

 
Web Site- Laura Houston has renewed the domain name for the website. Several 

people mentioned old information (conference 2004) and that new workshop 
information is not up.   Also newsletter and minutes have not been kept 
current.   All board member were asked to review their bios and update, 
especially changing statements to read so that they stay time relative (year 
started 1986 rather than 19 years ago). 

 
Liaison Reports:  
  
 Life Safety Coalition:  Elaine Parrott reported that the Oregon Life Safety 

Coalition recognized OFSOA as a member.  The next campaign is entitled 
‘Home Fire Safety is Up to You’.  Tim Burr of TVF&R was hired for this 
campaign which will launch in April.  Elaine indicated that all fire districts 



OFSOA Board Meeting Minutes                      January 13, 2005         Page 4 of 5 
 

will be notified, suggesting that the membership watch for notification of  
 
  the campaign.  There will be article in our next newsletter pertaining to the 

campaign as well.  
 
Business Items 
 
 
(1) Spring Workshop – Vickie Dones announced that the Workshop will be on April 

15th and 16th, the third weekend of the month, and distributed a draft of the 
workshop flyer.  She indicated that the accreditation level would be set 
forth for each class; however, she will need assistance determining the 
Section of the level.  Rebecca Hollenbeck will advise regarding the 
accreditation level section.   Vickie discussed the workshop fees.  Following 
discussion of fees, it was determined that the $75.00 fee would include the 
dinner, gratuity and show on Friday evening.  Vickie also indicated that  
we will not have a Hospitality Room/Suite at the hotel.  
 

  President Karen Bracken indicated that she will talk about the Workshop 
to the fire chiefs at OFCA, encouraging attendance, and she noted that 
information about the Workshop will be on the website, as well. 

 
(2) Scholarship Process – Elaine Parrott reported that several people utilized our 

scholarship program for the last conference.  During the discussion of 
scholarships, several issues were addressed, as follows: (a) Deadline for 
applying for a scholarship needs to be determined and posted; (b) Amount of 
the scholarships to be determined based upon the amount of money 
available and the number of applicants; (c) Set forth criteria; (d) Life 
Member requests for scholarships; (e) The possibility of scholarship 
applicants sharing a room with someone else in order to keep the expenses 
down; (f) Determining the actual expenses associated with the 
conference/workshop.  The Scholarship Committee comprised of Vickie 
Dones, Susan Mootry, and Elaine Parrott will meet to discuss all the issues 
and to set forth specifics for the scholarship process for the April Workshop. 

 
(3) Strategic Plan 2005 Objectives – President Karen Bracken indicated that we 

need to set a date and time to review the Strategic Plan with Joe Parrott.  
After discussion, it was determined that we will meet on July 14th from 
11:00 to 12:30 to review the Plan.  We will break for lunch and then have 
our Board Meeting at 2:00.  Susan Mootry will arrange for a location. 

 
(4) Board Positions open for election at Conference 2005 – The positions of Vice 

President, Treasurer, and Representatives for Regions 4 and 5 will be open 
for election at our next conference. 
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(5) Vacant Committee Positions – President Karen Bracken indicated that there 

does not appear to be any vacancies at this time.  Rhonda Grant stated that 
she would check with Laura Houston, as well. 

 
New Business – Elaine Parrott reported that the Expo will be in Portland this year on 

May 20th and 21st.  OFCA will have an Information Booth at the Expo and 
Teri Van Wagner is requesting permission to have OFSOA brochures in the 
booth.  The Meritorious Awards Banquet will be held on May 20th. 

  
ADJOURNMENT 
As there was no further business to come before the Board at this time, President Karen 
Bracken adjourned the meeting at 1:35p.m. 
  
Respectfully submitted, 
 
 
Janet Huston, Secretary 


