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OREGON FIRE SERVICE OFFICE ADMINISTRATORS  
BOARD OF DIRECTOR’S MEETING MINUTES  

Tigard, Oregon 
Fourth Quarter October 19, 2005 

 
 

ATTENDANCE 
President  Karen Bracken, Keizer Fire District   
Vice President Vickie Dones, Lebanon Fire District   
Secretary Janet Huston, Siuslaw Valley Fire and Rescue   
Treasurer Rhonda Grant, Stayton Fire District                             
Immediate Past President Gloria Gass 
Region 1 Rep Jane Herman, Mid-Columbia Fire & Rescue  
Region 2 Rep Monica Petrone, Marion Co. RFPD No. 1  
Region 3 Rep Cheryl Hunter, Lane Co. Fire District #1 
Region 4 Rep Darla Sheldon, Gresham Fire & Emergency Services   
Region 5 Rep Phil Hull, Klamath County Fire District #1 
Education Chair Susan Mootry, Tualatin Valley Fire & Rescue 

Accreditation Chair Rebecca Hollenbeck, Springfield Fire & Life Safety 
Membership Chair Barb Kunkel, Portland Fire Bureau 

Hospitality Chair Laura Houston, Stayton Fire District 
Communications Chair Lori Fawcett, Tualatin Valley Fire & Rescue 

 Website Chair Laura Houston, Stayton Fire District 
Protocol Chair Pat Cane, McKenzie Fire & Rescue 

 
President Karen Bracken called the fourth quarter Board Meeting to order at 7:20 p.m., 
introduced the special guests and welcomed the board members.  Special guests were 
Elaine Parrott of Jefferson RFPD, Lauri Wilkerson of Jackson County Fire District #3, 
and Teri Van Wagner of Griffin-Tabor.   
 
APPROVAL OF MINUTES – A motion was made by Susan Mootry to approve the  
minutes of the July 14, 2005 Board Meeting.  The motion was seconded by Pat Cane and 
was approved unanimously. 
 
CORRESPONDENCE – Secretary Janet Huston read a note from Monica Petrone, 
thanking OFSOA for the flower arrangement she received following her son’s birth.   
 
TREASURER’S REPORT - Treasurer Rhonda Grant distributed and reviewed the 
Treasurer’s Reports, which included the Balance Sheet as of October 19, 2005 and the 
Profit and Loss, July 2005 through June 2006. Rhonda indicated to President Bracken 
that there are sufficient funds in the checking account with which to cover expenses of 
the conference.   Vickie Dones made a motion to approve the Treasurer’s Report as 
delivered.  The motion was seconded by Phil Hull and was approved unanimously. 
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REGIONAL REP REPORTS 
 
Region 1- Representative Jane Herman reported that three people from her region are 

registered to attend the conference, and indicated that she contact the Hood 
River Fire chief to inform him that the 2007 Conference will be in Hood 
River.  

 
Region 2- Representative Monica Petrone had nothing to report. 
 
Region 3- Representative Cheryl Hunter had nothing to report.  
 
Region 4- Representative Darla Sheldon reported that her region has several new 

members, and indicated that she has communicated with her region via 
email. 

 
Region 5- Representative Phil Hull reported that his region has two new members.  

He sent emails out to his region and six members have registered to attend 
the conference. 

 
Liaison- Representative Gloria Gass had nothing to report. 
 
COMMITTEE REPORTS      
 
Membership- Barb Kunkel distributed the most current membership listing, reporting 

that as of October 18th, we have 123 members, including seven associate 
members and nine lifetime members.  Of the 123 members, 20 are new this 
year.  Barb also reported that she is in the process of updating District 
Reports per the Strategic Plan Objective 3-B, indicating which departments 
have OFSOA members, and identifying those agencies with office staff who 
are not OFSOA members. 

 
 Hospitality – Laura Houston distributed a report to the Board and indicated that 

she finalized the prospective member brochure and forwarded it to the 
region representatives.  Laura continues to update the member information 
in the database, and she devised a report/form with which to share with the 
board member the comments and training suggestions set forth on the 
member renewal applications.   

 
 Resource Manual – Laura Houston reported that she and President Bracken 

discussed the Resource Manual update which in the past has been given to 
the membership at the annual conference.  It was decided that Laura will 
wait until after the conference to send out the Resource Manual so that the 
information is more current. 
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Education- Susan Mootry reported that a ‘re-accreditation’ program (maintenance of 

status) is being considered, indicating that there will be more information 
in 2006. 

 
Conference 2005 – Darla Sheldon reported that the Conference Committee has a 

great conference planned, with excellent speakers.  Darla indicated that 
breakfast and lunch will be provided in the atrium; however, the 
membership will need to return to the conference room after lunch for the 
business meeting.  Darla requested that the board members’ arrive at the 
conference room at 7:00 a.m. to help set up the Small Store, the Silent 
Auction, and the Raffle Baskets.  

  
Accreditation - Rebecca Hollenbeck was not in attendance, however, Vice 

President Vickie Dones spoke on her behalf indicating that four members 
completed all three levels in the accreditation program.  The four members 
to receive recognition at the Awards Banquet are Sheryl Forrest, Jefferson 
RFPD; Karin Goodman, Vernonia RFPD; Shaney Storoe Warner, Canby FD; 
and Lauri Wilkerson, Jackson Co.  

 
Protocol -  Pat Cane indicated that there are no Bylaw changes at this time. 

 
Communication – Lori Fawcett distributed and reviewed copies of the 04/05 and 05/06 
  Publication Timelines, and indicated that she wants to focus on the  
  postcards this next year. 

 
Website- Laura Houston reported that, due to problems with the configuration of 

our existing website especially as it relates to updating and keeping it 
current, she has researched other options.  It was determined that we 
should convert our site to a Web application type site, which would allow us 
to manage the site on the web, without special software being installed on 
anyone’s computer.  Laura distributed and reviewed the ‘New OFSOA 
Website Proposal’ in which the choices were narrowed down to two website 
management services – Project A and PublicAware.  After a great deal of 
discussion, a comparison of the two services, and their features and fees, as 
well as a review of our financial status by Treasurer Rhonda Grant, it was 
determined that we would table the discussion until the Post Conference 
Board Meeting. 

 
Liaison Reports: 
  
 Oregon Life Safety Team – Laura reported that the team is working on the new 

topics that will be added to the ‘Home Fire Safety Is Up to You’ campaign, 
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with the most recent being a candle safety topic that coincided with the 
national theme in time for Fire Prevention Week. 

Fire Service Memorial – Laura provided an update on the status of the 
memorial which will be located at the entrance of the DPSST regional 
training facility on Aumsville Highway.  

 
Report from Guest Visitors – There were no reports. 
 
Business Items 
 

(1) Spring 2006 Workshop – Lauri Wilkerson reported that the workshop is 
scheduled for April 14th and 15th in Medford.  Hotel accommodations will be 
at the Red Lion Inn.    

 
(2) Conference 2006 – Darla Sheldon reported that Conference 2006 is 

scheduled for October 18th, 19th, and 20th at the Best Western Ocean View 
Resort in Seaside.   

 
(3) Conference 2007 – Susan Mootry reported that Conference 2007 is 

scheduled for October 18th, 19th and 20th in Hood River.  She noted that they 
are always looking for topics for speakers. 

 
(4) Audit  Committee -  Protocol Chair Pat Cane reported that she contacted 

Glenny Mathey, Sandy Fire District #72, and she is unable to attend the 
conference this year.  As a result, Anne Walker Bierman, Douglas County 
Fire District #2, will chair the audit committee.   President Bracken will ask 
Pat Cane to review the audit committee process at the Business Meeting 
and then ask for volunteers for the audit committee.  

 
(5) Nominations Committee – The positions of Vice President, Treasurer, 

Region Rep 4 and Region Rep 5 need to be filled.  Gloria Gass and Elaine 
Parrott will explain the process and will call for nominations at the 
Business Meeting.  

  
(6) Small Stores Guidelines – Protocol Chair Pat Cane indicated initially 

that the Small Stores Guidelines will be changed to ‘Merchandise 
Committee and placed under Membership Committee.  Each board member 
received a copy of the draft and suggestions were encouraged.  While on the 
topic of the Small Store, Darla Sheldon indicated that she will have to give 
up the responsibility of managing the Small Store, and it was suggested 
that we look for a replacement during the Business Meeting. 
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(7) Strategic Plan –  
 
 a. Objective 1-A   Increase the usefulness of the OFSOA website as a 

communications and information tool to support the needs of our 
members. 

 
 Laura Houston indicated that the only thing left to do is add ‘links’ on the 

Website.  Under the existing website management, Linda Berner has 
indicated that it would take her approximately 20 hours to accomplish the 
addition of ‘links.’  Should we switch to one of the proposed website 
management programs, the task would be easily accomplished in much less 
time. 

 
 b. Objective 2-C   Create, publish, and maintain a two-year training 

calendar. 
  
 Susan Mootry reviewed the two-year training calendar, which is complete 

with the exception of the location of the Spring 2007 Workshop location. 
  
 Good of the Order – Appropriate attire for the conference was discussed.  It was 

decided that black jackets would be nice, although not required. 
 
 Other Business –  
 
  Awards – President Bracken thanked all the Board Members for their 

service over this past year, and presented each member with a gift.  
 
  Meeting Schedule – President Bracken announced that the Annual 

Business Meeting is scheduled for Thursday and Friday, October 20th and 
21st, at 12:30 p.m. (after lunch) and the Post Conference Meeting is 
scheduled for Saturday, October 22nd, after lunch.    

 
ADJOURNMENT 
 
As there was no further business to come before the Board at this time, President Karen 
Bracken adjourned the meeting at 9:12 p.m. 
  
Respectfully submitted, 
 
Janet L. Huston  
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Janet Huston, Secretary 


